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Symbol palette





Getting Rid of Grid Lines and Grid Snap





From the top menu bar, click on Utilities. In the drop down box, deselect Grid Lines.


Click on Utilities again. In the drop down box, deselect Grid Snap.





Setting Up Your Diagram Properties


(Do this before you make any concept boxes)





From the top menu bar, click on File. In the drop down box, choose Diagram Properties. The Diagram Properties dialog box will appear.


Notice that the Symbol tab is showing. You can change everything about the look of your symbols (concept boxes).












































Click on the Link tab. You can change everything about the look of your links.






































4. You can also look at the Margins, Header/Footer, and Options tabs. There may be properties within those categories that you would like to change.





The Symbol Pallette


		


The symbol palette appears at the left of your screen. If you lose it, click on View from the top menu bar, and in the drop down box click on Symbol palette.





To change your choice of symbols, click on �. Inspiration will give you a list of symbol libraries to display. The one showing here is called “Animals Make Believe.”





When you would like to use a symbol, click on the page where you would like it to appear, then click on the symbol. 


Once it appears you can type in the concept name.


�





Importing Images





Whenever you would like to use an image from somewhere else. Use copy and paste the 


same way that you would use it in Word. Your image will appear with a place at the bottom


of it to type the concept name.





The Drawing Toolbar (bottom of screen)





If your drawing toolbar is missing, click on View from the top menu bar. From the drop down menu, click on Toolbars. From Toolbars, choose Drawing.





The text box tool lets you make text boxes for important things like your name.





			You can easily change the fill color, line color, and text look of your concept boxes by clicking 


on the box that you would like to change and then clicking on the tools. 





These are for nudging objects.                           �





�              These are for drawing shapes.





Click on the selection tool if you would like to select a concept box, image, or link.





Creating Links





Click on the Link tool icon.  


Click on the concept that you want to link from. 


Then click on the concept that you want to link to.


The link will appear. In the link box, type the relationship between the two concepts.





Changing the Look of Links





Sometimes you need the link to be 


curved, or a different color, or


whatever.








Right-click on the link. The gray box


 will appear.





















































To curve a link, choose Curved Line. Then the link appears with extra red boxes that you can move around to curve the link.





Experiment with the other options.





Changing from Portrait to Landscape





If you would like to change the orientation of your page, click on File in the top menu bar. Then click on Page Setup. Choose Landscape.





The Format and Effect Menus





Find Format and Effect on the top menu bar. The options inside these menus allow you to change the look of your symbols (concept boxes) and links.





Remember…





Using Inspiration is all about organizing knowledge. Don’t get carried away bells and whistles. Content is king.








