Creating Tables


Create tables to hold images and text. Front Page does not format text next to images nicely unless you use tables. You can make table border show or not show.  If you do not want your table borders to show, select a border size of 0 in the Insert Table dialog box.

To create a table…
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From the top menu bar, click on Table, then select Insert Table from the drop down menu.

b) From the dialog box, choose a number of columns and a number of rows.

c) Notice that the border size is 0. This means that the person who looks at your web page will not see your cell borders. Change your border size if you would like.

d) Leave everything else as is for now.

e) Click OK. Your table will appear.

Experiment With Merging Cells
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1. Select the top row of the table.

2. From  the table menu, select Merge Cells. This will give you one wide cell across the top. 

Experiment With Splitting Cells

1. Select the top row of the table.

2. From  the table menu, select Split Cells. A dialog box will appear. Choose you would like to split the cells and click OK.

Typing Text into an Image

1. Click on an image to select it (It will get little boxes around it.)

2. Notice the image toolbar at the bottom of the screen.
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17. You can add text to a picture by clicking on the 
icon.

3. When the text box appears over the picture, type in your text.

4. Change font size, style, color, etc. as you please.

5. Move the text box around by dragging the edge of the text box around with the mouse.

Turning an Image into a Hyperlink

1. Click on the image to select it.

2.  On the picture icon bar, click on the rectangular hotspot icon.
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Draw a rectangular hotspot over your image.

b) When you let go of the mouse button, a Create Hyperlink dialog box will appear.
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Click on the yellow folder icon with the magnifying glass.
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d) The Select File dialog box will appear. Find the page that you would like to hyperlink to.

e) Click on the page name. Then click on OK.

f) Congratulations. Your hyperlink is complete.

Creating Text Hyperlinks  (when you find the page rather than type in the URL address)

1. Highlight the text that you wish to turn into a hyperlink.

2.  Click on the globe with a chain link icon in the top icon bar. 

3. When the Edit Hyperlink dialog box appears, find the page that you wish to hyperlink to and then click on it. Click OK.

To quickly link to a page out on the Internet, have your Internet Explorer open and on the page. Copy the URL address from the page and then paste the URL address into the URL address rectangle of the Edit Hyperlink dialog box.

Creating Hover Button Hyperlinks  

1. Click on Insert in the top menu bar.

2. From the drop down menu, click on Active Elements, then click on Hover Button.


3. A Hover Button dialog box will appear. 

4. Type in what you want the button to say for the button text.

5. Click on Browse and select the page that you would like to link to  (or type in a URL address). 

6. Change the hover button width and height if you like.

7. If you’d like, change your button and effect colors. You can also experiment with effects.

8. Click on OK.

Viewing Your Pages and Checking Your Hyperlinks


9. You can preview your pages in the browser at any time.

To preview,  click on the Preview in Browser icon.

Try out your hyperlinks by clicking on them in Preview. 








































